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MyApps Gmail, the YouTube App, Edit the YouTube 

Video Transcription and Canvas Link Tutorial 
 

Once you have your .MP4 video ready to post in YouTube & Paste link In Canvas, 

please follow these steps below: 

Log into the W Connect Portal 

 

 



Locate Gmail Icon on the Quick Launch Portal, click in your Gmail (MyApps) 

account. This is what students use as emails, as well. 

 



Locate the Apps section of Gmail account, scroll down until you find the YouTube 

App. 

 

Click on the + Create Bottom in the Top Right-hand corner of the page and choose 

to Upload Video. 

 



 
 

You make drag and drop your files or select your video by browsing your computer 

to the folder where your video lives.  

 



Select your .MP4 video file and click Open.  This will attach your video to YouTube 

for processing.  

 



The next screen you will see gives you some details about the video post. You have 

your Title and the video link immediately available for copying and posting in your 

Canvas course. 

 



The next screen asks you if the video is for minors, select No and then choose the 

Next button at the bottom of the page.  

 
 



This next screen requires no information, select the Next button at the bottom of 

the page. 

 
 



Checks for copyright issues will begin, once you receive a green check on the page, 

select the Next button at the bottom of the page.  

 
 



Choose to Store Your Video on YouTube as Unlisted and then Save.  

 
 



The last screen helps you decide where to post your video, for our purposes; you 

need to copy the Video link to paste in your Canvas course. Then Close the 

Window.  

 
 

Note:  Please give your video time to process (Render), then back to 

YouTube in a few hours and edit your Transcription of that recording.  

 

 



How to Edit Your Video Transcription 
 

Once you have your video ready to edit the transcription in YouTube Studio, 

please follow these steps below: 

Go to YouTube, and click on the Account Profile area in the top right portion of the 

page and find YouTube Studio. 

 

  
 



Go to Subtitles on your Studio Dashboard and click on the video you want to edit 

the transcription. 

 



Choose Details on the Menu page, then Subtitles in the lower right-hand corner. 

 



Edit the transcript directly on the editor window or below on the time line 

(see yellow highlights), when finished choose Done. 

 

 


