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MyApps Gmail, the YouTube App, Edit the YouTube
Video Transcription and Canvas Link Tutorial

Once you have your .MP4 video ready to post in YouTube & Paste link In Canvas,
please follow these steps below:

Log into the W Connect Portal
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Locate Gmail Icon on the Quick Launch Portal, click in your Gmail (MyApps)
account. This is what students use as emails, as well.
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Locate the Apps section of Gmail account, scroll down until you find the YouTube
App.
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Click on the + Create Bottom in the Top Right-hand corner of the page and choose
to Upload Video.
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You make drag and drop your files or select your video by browsing your computer

to the folder where your video lives.
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Drag and drop video files to upload
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Select your .MP4 video file and click Open. This will attach your video to YouTube

for processing.
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The next screen you will see gives you some details about the video post. You have
your Title and the video link immediately available for copying and posting in your

Canvas course.

Test Two of Export as MP4
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Details Video elements Checks Visibility

Title (required) (%)
[Test Two of Export as MP4
25/100

Processing will begin shortly

Description ()
Tell viewers about your video (type @ to mention a channel)

Thumbnail

Set a thumbnail that stands out and draws viewers' attention. Learn more
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Upload file Auto-generated A/B Testing

Playlists

Add your video to one or more playlists to organize your content for viewers. Learn more
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Reqardless of your location, vou're legally required to comply with the Children’s Online
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The next screen asks you if the video is for minors, select No and then choose the

Next button at the bottom of the page.
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Playlists

Add your video to one or more playlists to organize your content for viewers. Learn more
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This video is set to not made for kids  Set by you

Regardless of your location, you're legally required to comply with the Children’s Online
Privacy Protection Act (COPPA) and/or other laws. You're required to tell us whether your
videos are made for kids. What's content made for kids?

Features like personalized ads and notifications won't be available on videos made for
@ kids. Videos that are set as made for kids by you are more likely to be recommended
alongside other kids' videos. Learn more
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Show more

Paid promotion, collaboration, subtitles, and more
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This next screen requires no information, select the Next button at the bottom of
the page.
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Video elements

Use cards and an end screen to show viewers related videos, websites, and calls to action. Learn more

= Add subtitles Add

Reach a broader audience by adding subtitles to your video

Add an end screen
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Promote related content during your video
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Checks for copyright issues will begin, once you receive a green check on the page,
select the Next button at the bottom of the page.
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Checks

we'll check your video for issues that may restrict its visibility and then you will have the
opportunity to fix issues before publishing your video. Learn more

Copyright

issues found

Remember: These check results aren't final. 1ssues may come up in the future that
impact your video. Learn more
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Choose to Store Your Video on YouTube as Unlisted and then Save.
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Choose when to publish and who can see your video

-
Save or publish
Make your video public, unlisted, or private
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Public

Everyone can watch your video

Set as instant Premiere (2)

Schedule

Select a date to make your video public.

Before you publish, check the following:

Do kids appear in this video?

Make sure you follow our policies to protect minors from harm, exploitation,
bullying, and violations of labor law. Learn more

Looking for overall content gquidance?

Our Community Guidelines can help you avoid trouble and ensure that
YouTube remains a safe and vibrant community. Learn more
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The last screen helps you decide where to post your video, for our purposes; you
need to copy the Video link to paste in your Canvas course. Then Close the
Window.

Video published

Test Two of Export as MP4
Uploaded Feb 5, 2026

Share a link
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Video link D
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Promote this video

Promote video to increase views, subscribers, or
' : <] Promote

Note: Please give your video time to process (Render), then back to
YouTube in a few hours and edit your Transcription of that recording.

website visits.




How to Edit Your Video Transcription

Once you have your video ready to edit the transcription in YouTube Studio,
please follow these steps below:

Go to YouTube, and click on the Account Profile area in the top right portion of the
page and find YouTube Studio.
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Go to Subtitles on your Studio Dashboard and click on the video you want to edit

the transcription.
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Choose Details on the Menu page, then Subtitles in the lower right-hand corner.
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Edit the transcript directly on the editor window or below on the time line
(see yellow highlights), when finished choose Done.

= English (D  saveDraft
Edit timings

Good morning. This is Dr. Sheila Morgan. This is a test to see if
| can get the audio filg that I'm creating right now to produce a
transcript in YouTube.
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Good morning. This is Dr. Sheila Morgan. This is a test to see if | can get the




