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	BUDGET CORRECTION FORM
University Accounting


Use this form to request a correction to an existing budget posting. 
	Request Date:
	
	Fiscal Year:
	

	Requesting Department:
	
	Prepared By:
	

	Phone/Extension:
	
	Effective Date:
	



CORRECTION REQUEST
Identify the budget line(s) that were posted incorrectly and show the corrected budget coding and/or amount below.

CURRENT / INCORRECT BUDGET POSTING
	Fund
	Org
	Account
	Program
	Amount
	Banner Document #

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



CORRECTED BUDGET POSTING
	Fund
	Org
	Account
	Program
	Amount
	Banner Document #

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



REASON FOR CORRECTION / BUSINESS PURPOSE
	



*Attach supporting documentation, including the Banner report or other documentation showing the budget posting to be corrected.*


 
APPROVALS
	Approval
	Decision
	Signature
	Date

	Budget Manager / Department Head
	☐ Approve   ☐ Disapprove
	
	

	University Accounting
	☐ Approve   ☐ Disapprove
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