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	BUDGET ADJUSTMENT / BUDGET TRANSFER FORM
University Accounting


Use this form to request an adjustment to an existing budget or a transfer to another fund.
	Request Date:
	
	Fiscal Year:
	

	Requesting Department:
	
	Prepared By:
	

	Phone/Extension:
	
	Effective Date:
	



	REQUEST TYPE
	☐ Budget Transfer
	☐ Budget Adjustment
	



BUDGET TRANSFER / ADJUSTMENT DETAIL
	Action
	Fund
	Org
	Account
	Program
	Amount

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	☐ Increase
☐ Decrease
	
	
	
	
	

	TOTAL
	
	
	
	
	$



Transfer control: Total decreases should equal total increases for a budget transfer unless University Accounting determines otherwise.

BUSINESS PURPOSE / JUSTIFICATION
	





APPROVALS
	Approval
	Decision
	Signature
	Date

	Budget Manager / Department Head
	☐ Approve   ☐ Disapprove
	
	

	Dean (if required)
	☐ Approve   ☐ Disapprove
	
	

	Supervising Cabinet Member
	☐ Approve   ☐ Disapprove
	
	

	VP for Finance and Administration
	☐ Approve   ☐ Disapprove
	
	

	University Accounting / Budget Office
	☐ Approve   ☐ Disapprove
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