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Logging Into WebCT

How do | login to WebCT?

e Go to http://webct.muw.edu.
e You will see MUW’s WebCT homepage.
e Left click Log in to my WebCT.

elcome to WehbhCT

FWebCT

YWEbCT
Megmtielp deciding what to do?

See courses on this server,

e You will be asked for your username and password.
e Your username is your MUW ID number.

e Your password is your six digit birth date. For example, if your birthday is
January 1, 1990, your password would be 010190.

& WebCT

webCT ID: ||

Passwaord: |

@

e Once you have typed in the information, left click Log in.
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Logging Into WebCT

e Once you have logged in successfully, you will see a list of your courses.

Courses

Summer

Spanish Listening Lab {FLZLab_ml}
Instructor: Michael Longton
My Role: Designer

Mews: There is no news for this course,
Special Topics in Health Education (HEKHS4zZ_jv)

Instructor: Joyce vates
My Role: Designer

Mews: There is no news for this course,

Fall Semester

COURSE E¥YALUATION-Spreadsheet Applications (BULl60-EVAL-FAOS)
Instructor: Lisa Powers
My Role; Designer

Mews: There is no news for this course,
Info Systems Using Micros (BU157_mb)

Instructor: Marty Brock
My Role; Designer

Mews: There is no news for this course,

Default Term

Spreadsheet Applications (BU160_mb)
Instructor: Marty Brock
My Role: Designer

Mews: There is no news for this course,
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Logging Into WebCT

In order for WebCT to work properly, several browser settings must be
set correctly. For example, cookies must be enabled and all popup
blockers must be disabled. Finally, WebCT has a certain list of
browsers that are supported for the version of WebCT that we are
currently running.

How do | know if my browser is compatible with WebCT?

e You can run WebCT'’s browser checker from the login screen of
WebCT at http://webct.muw.edu.
e Left click Check Browser to begin the Browser Checker.

Log In  Check Bro

August 7, 2006

e You will be walked through a wizard which will determine if your browser is
compatible with WebCT.
e If the browser is compatible, you will see the following screen.

£ WebCT

Browser Check
WebCT CE has detected that you are using

Windows, Internet Explorer 6.

This browser is validated for use with WebCT,
For more information, see the Browser Tuneup Page.

Return to Entry Page

e If your browser is not compatible, you will see the following screen.

& WebCT

Browser Check
This browser has not been valiga

Feturn to Entry Page /

e Left click the Browser Tune-up Page link.

Marty Brock Director of Instructional Technology



Logging Into WebCT

e Under option 2, left click Start the Browser Tune-up.

Tune-up Your Browser Online

Start the anline Broweser Tune-up ifyou are fizving trouble using
WiehCT, and:

* you have already checked your Bfowser inWehCT, ar
* you cannot use the Browser Clecker inWehCT.

The Browser Tune-up includes detgfled, step-by-step
instructions to make sure your brggeser settings are optimized
for the hest possibleiiad Experience.

F"‘ Startthe Browser Tune-up

e You will first be asked to verify your operating system. Left click the link
that correctly identifies your operating system

WebCT Support

Start the Browser Tune-up

The browser tune-up will ensure thatyvou are using a supported
browser. ltincludes step-hy-step instructions to make sure your
hrowser settings are aptimized forthe best possible WehCT
EXperience.

Operating System Detection

You appear to he running a Windows operating

system
Select
Please confirm by selecting your operating system: WI ndows
[ Windows operating system € or Mac

[ tac operating system <

e You will then be asked to confirm your browser. Left click to select the
appropriate link for your browser.

WebCT Support

Browser Tuneup: Windows

Yalidated browsers for use with WebCT include Microsoft Internet
Explarer, Metscape, AOL, Mazilla, Safari, and Firefox. Each version of
WehCT supports specific versions of these hrowsers.,

Browser Detection
You appear to be using Firefox.
Itis very imporant that you use a compatible browser and configure
your hrawser settings to work effectively with WehCT. Please referto

our full listing of Walidated and Unsupported browsers for use with
WebCT.

Please confirm by selecting your browser:

Internet Explorer | Metscape | A0L | Mozilla | Firefox

Marty Brock Director of Instructional Technology



Logging Into WebCT

e You will then be taken to a page with WebCT'’s supported browsers. Our
current version of WebCT is CE 4.0. Listed below are the supported
browsers for CE 4.0.

Browser Yersions
WehCT Yersion Browsers
Validated Unsupported
icrosof [E .0, 565 60 4.0and 5.5 5P1 zee note 3
Metscape B.2%zee note i, 1.0, and 7.1 4 Twto 4.8 6.0and 6.1 zes
CEAD notes 4 &
ACL 7.0 80,90 z¢e note 2 3.0 and earlier
flozilla 1.8, 1.6 zee note 2

e If your browser is not listed, that does not mean that it may not work with
WebCT. However, it has not been tested and cannot be guaranteed to
work without problems. If you find that you have a browser that is not
compatible, it is recommended that you switch to a compatible browser.

How do | enable cookies in my browser?

Internet Explorer:

o Click Tools, Internet Options.

N\
()
Tail and Mews »
Pop-up Blgcker »
Manage Apd-ons. ..
Synchronige. .
Windows lipdate

YWlindows Vtessenger

Sun Java Console

>
Internet Options. ..

Q
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Logging Into WebCT

0 Left click the Privacy

tab.

Internek Options

Generall Securty  Privacy | Enntentl Eu:unneu:tiu:unsl F'n:ugramsl .-’-'-.d'-.fancedl

2l

i
| — Settings
i ke the glider to select a privacy setting for the Internet
=8 zone
- - i - Blocks third-party cookies that do nat have a compact
_ _ i privacy palicy
! - Blocks third-party cookies that uge perzonally identifiable
I ¢ information withat your implicit congent
- - i - Restricts first-party cookies that uze perzonally identifiable
_‘r _ i information without implicit consent
Sitesz... Irmpart.... Advanced... [efault
— Php-up Blocker
Frevent most pop-up windows from appearing.
¥ Elock pop-ups Settings... |
4

AL ) P E—r—

0 Make sure that the browser privacy’s settings are on Medium.

o Left click Ok.

Netscape or Mozilla: Note: Firefox is not a supported browser for

WebCT CE 4.0.

o Click Edit, Preferences.

\ Edit >£ie Go  Bookmarks Toaols  ‘Windc
Undo Chrl+Z
Redo Chrl+y
Cut Chrl+%
Copy Chrl+C
Pasta Chrl+Y
Deleked Del
Select [l Chrl+a
Find irdThis Page. .. Ckrl+F
Find Afjain Chrl+G
Find Pievious Ckrl+35hift+G
Find T4zt As You Twpe [
Fill im erm
Save Form Info
Preferences,

Marty Brock
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Logging Into WebCT

0 Under Privacy and Security, Left click Cookies.

Zategor q
ey Cookies
[ Appearance -
= Mavigator Cookie Acceptance Policy
- Hiskory
- Lanquages () Block cackies
-Helper Applicati. .. () Allow cookies For the ariginating web site onl

~3mart Browsing @ Allave cookies based an privacy settings
-Inkernek Search
- Tabbed Browsin

~Downloads

Allowe all cookies

[» Composer
[ Mail & MNewsgrougs
[» Inskant Messenger

() AcceptNookies For |:| days
() Askfor edch cookie [

Manage Cookies\end Sites

~Popup Windows
~Farms Bllows wou to view And manage storgd cookies and per-site settings for
Passwards accepking and rejectiyg cookies, Peytsite settings will override the settings

abaove,
~Masker Passwo, .,

Cookie Manager

[ Ik ][ Zancel ] [ Help ]

|

v
0 Make sure that Allow cookies based on privacy settings is selected
and left click View.

o Make sure that the level of privacy is set to Medium and left Ok.
: Privacy Sekttings il

Lewvel of Privacy

Saome sites publish privacy pgicies stating what they will do with vour personal information,
This dialog allows vou bo mgke cookie decisions based on the level of privacy that you are
willing to accept.

| | Choose a sl of privacy, of define wour own custom setking:

O law () high () custam

Cookie Acceptance Policy (a Function of Lewvel of Privacy)

First Party Cookies Third Party Lookies

Site has no privacy policy [ ] [ / ]
Site collects personally identifiable [ ] [ / ]
infarmation without your consent

Site collects personally identifiable [ ] [/ ]
1 information with only your implicit consent

1 Site does not colleck personally
.| identifiable information without your [ [ ]
explicit consent

[ Ok, ]) Cancel ] [ Help ]
! 4
SN—
Marty Brock Director of Instructional Technology



Logging Into WebCT

How do | know if | have a popup blocker?

¢ First you need to determine if you have any popup blockers running. Go
to www.popuptest.com.

e Left click Multi-PopUp Test.

Test your

pbopup blocker software.

PopupTest.comfprovides a simple and independent source for popup window testing.
Whether wou argldeveloping a popup killer software or wou are thinking about purchasing one,
wouU can use ouglsample popups to test the effectiveness of the application.

We are providiig samples of the most common popup styles, as well a5 some not so common
ones (as indicpted).

Com opup techniques . Download software

i Select from a list of free popup
i hlocker programs or check out
popup windows, using different all available downloads

Multi-PopUp Tes
4 £ 13un
technigues...

e This should open 10 popup windows. If it does not open 10 popup
windows, you still have a popup blocker and should disable it.

; http:/ /www. popuptest.com - PopupTest Monday Auguskt, 07 2006 - Microso

|€| Dane I_ l_ l_ I_ l_ |ﬂ Inkernet v

Marty Brock Director of Instructional Technology
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Logging Into WebCT

How do | disable my browser’s popup blocker?

Most Internet browsers now have their own popup blocker in addition to
popup blockers that can be downloaded from popular toolbars such as
Google and Yahoo. The following instructions are for disabling browser
popup blockers. If you have any toolbar popup blockers running, you will
need to consult the toolbar’s website to determine how to disable the
popup blocker. However, you can try holding the Control key on your
keyboard while you click on alink. That seems to work with most popup
blockers to temporarily allow popup windows for a site.

Internet Explorer:

o Leftclick To‘o(ls, Popui Blocker, Pop-}Jp Blocker Settings.

Synchronize, .. Firo® FULLEY RITCT LU 7 7.c LY
Windows Updake

Windows Messenger
Sun Java Console

popup block:

Inkernet Opkions...

0 Type in http://webct.muw.edu in the Address of Website to allow

box.
Pop-up Blocker Settings x|
— Exceptions
Pop-ups ou can allow Jj-ups from specific
sites by adding the site to the Dis!
Address of Web site to allow: /\
l / E — 7|)
Allowed it f
webct muw, edu Fiemaove |
Remove all |
~ Motifications and Filker Level /
W Play a zound when a pgfup iz blocked.
¥ Show Irfomation Egfhen a pop-up is Blocked,
Eilter Lesvel:
IMedium: BIUMst automatic pop-ups j
N

F‘op-uf ycker FAQ / < Lloze i >

0 Left click Add. Left click Close.

Marty Brock Director of Instructional Technology



Logging Into WebCT

Netscape or Mozilla: Note: Firefox is not a supported browser for

WebCT CE 4.0.

o Click Edit, Preferences.

\ ( Edit Jied Go Eookmarks Tools  Winde
~
Undo CLrl+ZE
Redo Chrl+Y
Cuk Chrl+x
Copy Chrl+C
Paste Chrl+
Delete Dl
Select Bl Chrl+a
Find ir§This Page. .. Chrl+F
Find Again Chrl+G
Find Plevious Chrl+5hifk+G
Find Tdxt As ¥ou Type [
Fill i Rprrmn
Save Form Info
Preferences,

o0 Under Privacy and Security, left click Popup windows.

Preferences

Categary

Popup Windows

/

/

[+ Appearance =

¥ Navigator — Popup Windows
~Hiskary
-Languages Elock unrequested

~Helper Applicati. ..
~amart Browsing
-Internet Search

-Tabbed Browsing |

~Downloads

[» Composer
[» Mail & Mewsgroups
[» Inskant Messenger

[+ 1CO

" Blocking all popups may present i
warking, such as login windows f
etails of how to allow specific sites
click Help. Even if blocked, sites m

L

use okher methods to show popups,

rtant Features of some web sites
anks and shopping sites, Faor
se popups while blocking all others,

FPrivacy & Security

iCookies

[

(] 4 ] [ Zancel ] [ Help

/
o Leftclick Allowed Sites.

Marty Brock
12
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Marty Brock

Logging Into WebCT

o Type in http://webct.muw.edu and left click Add.

Allowed Web Sites

Allaw popups Fram the Fallowing web sites:

/zl

|webct.muw.edd

Site

channels,netscape, com
M. COm
COMpUSErye, COM
digitalcity, com

£, 00

home. netscape, com
mapquesk, con

maktch. com

netFliz, com
netscape, conm
ninkendo. com
tbssuperstation, com
kicketmaster.com
kturnerclassicovies, com
walmark, cormn

webct, muw. edu

[+

1]

[ Remove ] [ Femove All

[ ok

] [ Cance| ] [ Help

el

—

o Left click Ok.

13
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Using Email in WebCT

How do | compose a message in email in WebCT?

e Left click on the Email icon.

Ernail

e Left click the Compose Message button.

Compose message |
e To choose the person 1o send the message 10, lert click the Browse button

to the right of the Send to box. \

Compose Kail Message

Browse...

Send to: ||

e Left click to select the name of the recipient.

Select Recipient

Select| ) Cancel

Select one or more people i

|ir'-“lar‘tyr Brock ;l
e Left click Select.

e Type a subject in the subject line of the message.
e Type the message in the message box.

Compose Mail Message

Send to: |Mar‘ty Brock / Browse...

Subject: |This Is a test

Message: This is a test -]
v

Height of edit area: |12 vl Resize " Don't wrap text /(¥ Wrap text

HTML editor Equation: ICreate equation 'I Equation editor
Attachrents: I Browse... | Attach filel

There are no files attached.

‘ SenmPrevieM Cancel| Save draf’t|

e Leftclick S'ﬁ

Marty Brock Director of Instructional Technology
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Using Email in WebCT

How do | attach a file to an email message in WebCT?

¢ Inthe compose message screen, left click the Browse button to locate the
file that you wish to attach.
e Left click to select the file.

Choos.: file ﬂﬁl
Lok jr: IM_I,I Documents j = EF .

) Continuing Ed

«_ Default.rdp
W errarmsg. doc
: Supplies_6_6_06.doc

<y

[test =l "
———
ancel |

A

File narme:

Files of tpe: I.-’-'-.II Files [%.7]

e Left click Open.
e You should now see the path of th‘ey in the Attachments box.

Thara ara nn filar atran

Left click Attach file.
e You will now see the file listed underneath your message.

.ﬁ.ttachments:l v _Eru:uwse...l .ﬁ.ttachfile|

[T Testixt (0.0 KB

Marty Brock Director of Instructional Technology
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Using Email in WebCT

How do | read email messages in WebCT?

e Left click on the Email icon.

Ernail

e Make sure that All and Unthreaded are selected to the right of Display.

__...r__iﬂ\__=,_l . —r—k—"“ C e =
: o Unthreaded

S Threaded

Display \bgg Al Unread
Mo. Status [T Subject
1. = [T Test

3. =M T syllabus

s. @0 rE&D

/

e Left click the subject of the message that you wish to read.
e The message will display.

How do | download an attachment from a message in WebCT?

e Once you have opened a message with an attachment, left click See
Attached.

| =ee Attached

e Left click the Radio button to select the file and left click Download.

Attachments
To view a file click on its
name,

Clase( |Daownload

@EE'U'"iZEZE_ Sylabus ot
(20.0 KB

Do not open the file and then try to save it. This results in the file not being
saved in its original format and will make it impossible to edit or reattach to

a message.

Marty Brock Director of Instructional Technology
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Using Email in WebCT

e In the File Download box, left click the Save button.

File Download x|

Do you want to open or zave thiz hle?

@__,j Mame: BU 157 Syllabus.doc

Type: Microsoft Word Docurent
From: webct, o, edu

Open |®

N

@ YWhile files from the Intermet can be uzeful, zome filez can potentially

harm pour computer. If you do not tugt the zource, do not open or
zave thiz file. WWhat's the nsk?

e Choose the location in which to save the file.

Save in: I@Desktup x j € 5 e

My Documents

{i My Computer

- My Mebwark Places
Apps

Fpks

\=) Share

My Re

Diocument

[@.

Dezkio p

ty Documents

.
“

by Computer

by Hetwork File narme: EII_I'IE.'-" Ei',IIIaI:n.J:s:.n:h: j )

P: —~———
SavW Micra DCUM Cancel |
g
e Give the file a nV
e Left click Save.

Marty Brock Director of Instructional Technology
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Using Chat in WebCT

How do | use the chat rooms in WebCT?

e If your instructor has setup a chat room in WebCT, left click the Chat icon.

Chat

e You may be asked if you trust the site, left click Yes.

EII
webctcom™?

Warning - Security

Do wau wwant to trust the signed applet distributed by ™

Fublisher authenticity verified by: "Thawte Consultigy cc"

J;g The security cedificate was issued hy Foompany that is trusted.

The security cerdificate has expigfd aris not yet valid.
oY

Caution: "wawww webct com” asse

that this content is safe. You should anly
accept this content if you trust®

swyehet com® to make that assertion.

Maore Details

| ¥es |) Mo || Always |

e Left click on the Chat room that you wish to enter.

Room 1

Marty Brock Director of Instructional Technology
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Using Chat in WebCT

e Once you enter the room, you will see who is also in the room in the Users
Logged On box.

£ WebCT Chat - WebCT_01/Room 1[studentl student1] - |EI|5|
Dutput Interaction Box Lsers Logged On
student1 student1=:= this is chat ;I student1 student1

~| " Entry Chime
Enter your message below

DI |

e Type yo%mssage in the “"Enter you message below” box.

e Press the enter key on your keyboard.

e You will see the message displayed in the box above in the Output
Interaction Box.

e Once you are ready to leave the chat room, left click Quit.

Marty Brock Director of Instructional Technology
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Using Discussion Boards in WebCT

How do | read messages on the discussion board in WebCT?

e If your instructor has provided a discussion board for your class, left click
the Discussion Board icon to access the discussion board.

*

Zlass Discussion Board

e Left click the Title of the topic that has messages that you wish to read.

Topic

e Make sure that All is selected to the right of Display and that Unthreaded
is selected.

Discussion Messages: Main

Compose me sage| Update Iisting| Search| Marl:#ll as read

Display.Unread S Threaded QEUnthreadedH Select topi

Mo. Status [~ Subject

1. (= [T Getting Agquainted
Z. =2 [ Re: Getting Aquainted
I [T welcome to WebCT Survival..,

e Once Unthreaded is selected, you will be able to left click on the subject of
the messages to read them.

How do | post a message to the discussion board?

e You can post a message to the discussion board one of two ways.
e First, you can reply to a message by left clicking the Reply button while

reading a message.
Reply |

Marty Brock Director of Instructional Technology
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Using Discussion Boards in WebCT

e By default the subject with be Re: the subject of original message.

Reply to Message: 3 /
Tapic: Main
e —

Subject: Mme to WebCT Survival Skills )
Message: ~—

Height of edit area:|12 vl Resize " Don't wrap text / % Wrap tes

HTML editor Equation: |Create equation;l Equation editor

F\ttachments:l Browse. .. I Attach file|

There are no files attached.

‘ Pusthﬂew | Cancel |

e Type your message in the message box and left click Post.
e Alternatively, you can start a new thread by left clicking the Compose
message button at the top of the board.

Compose message

e Chose the to;\ié: in which you wish to place the post.

Compose 0} iQn Message
Topic: g

Subject: lv ’

Message:

Height of edit area: |12 'I Resize " Don't wrap text / (¢ Wrap text

HTML editor Equation: ICreate equation 'i Equation editar
achments:l Browse. .. | attach filel

There are no files attached.

Cancel

/

e Type a subject in the subject box.
e Type a message in the message box and left click Post.

Marty Brock Director of Instructional Technology
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Viewing Content in WebCT

How do | view content in WebCT?

e Most of the time viewing content is a simple as clicking on the icon of the
content that you wish to see.

Chapter One Motes
e You may have to click open to view some types of files.

How do | save content from WebCT?

e Once you have clicked on the icon of the content that you wish to save,
left click the Save button instead of opening the file. Do not open the file
and then try to save it. This results in the file not being saved in its
original format and will make it impossible to edit.

Do you want to openNr save thiz hle?

@ j Mame: BU 157 9Nabus, doc

Type: Microsoft WoN Docurent
From: webct, o, edu

o [( s )

N

harm pour computer. If you do not tugt the zource, do not open or

@ YWhile files from the Intermet can be uzeful, zome filez can potentially
zave thiz file. WWhat's the nsk?

Marty Brock Director of Instructional Technology
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Viewing Content in WebCT

e Choose the location in which to save the file.

2%

Save jn; I@Desktup x j \j _‘D' 9[-

My Documents
{i My Computer
LAy Metwork Places

My Rie
Doz

Deszkia p

ty Documents

. 8
o™

by Computer

-

by Hetwork File narme: EII_I 157 Ei','IIaI:n.J:s:.n:h: j Save )
Pl
¥

e Give the file a n'aV
e Left click Save.

Marty Brock Director of Instructional Technology
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Taking Quizzes in WebCT

How do | take a quiz in WebCT?

e Once a quiz has become available, you can take it by first left clicking on
the quiz icon. You must have popup blockers disabled in order to
take a quiz.

AR

Quiz

e Left click to select the Quiz that you wish to take.

& Chapter One Quiz
Avallability: August 10, 2006 9:00am - August 30, 2006 12:00am
Caration: 10 minutes Grade: --- /100

Attermnpts: O completed, 1 remaining

e Depending on the way that your instructor setup the quiz, you may or may
not have a time limit to finish the quiz. You may also not be able to revisit
a question once you have answered and saved it.

e Once you have read the instructions, left click Begin Quiz.

Beqgin quiz

Marty Brock Director of Instructional Technology
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Taking Quizzes in WebCT

e After carefully reading the question, left click to select your answer or type
in a short answer.

3 WebCT Quiz - Microsoft Internet Explorer ;l
Chapter One Quiz Time Remaining
Mame: studentl studentl |9 B |29 (rminisec)
Start time: August 21, 2006 2:35pm Question Status

Time allowed: 10 minutes

Murnber of questions: 5 ) Unanswered

v answered
Finish| [Hel [1] Answer not saved
inis elp
1 bd 3 4 5
Question 2: | (20 points) v | QO O O 0

Where do vou go in WebCT to add an QOrganizer Page?
¢ a. Contral Panel

¢ b, Email

¢ ©. Discussion Board

¢ d. Syllabus

‘ Save answer (f Mext Questi0n| P

e Left click the Save Answer button. You must click the Save Answer
button in order for your answers to be recorded.

e Left click the Next Question button.

e Once all questions have been answered, left click the Finish button.
e You will be asked if you wish to proceed, left click O

O —

Microsoft Internet Explorer

<P Al questions have been answered and

2

Do you wank to proceed?

Microsoft Internet E x|

2) s Qy/
Cancel |

e Finally, you will see a message telling you that the quiz has been
submitted.

Quiz Submitted

Success: The quiz has been submitted,

Marty Brock Director of Instructional Technology
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Submitting Assignments in WebCT

How do | download an Assignment in WebCT?

e |If an instructor has setup an assignment section, left click the Assignment
icon.
A
Assignments
[ ]

Once an assignment has become available, Left click the name of the
Agsignment.

Assignments

¢* 1 Available | @10 Late | @» 0 Due soon

6o

C EEAssignment One D

Availability: Immediately - Bugust 31, 2006 9:00arm
Grade: -- /10

Status: Mot submitted

e You will see the name of the Assignment file if there is one.

Assignment: Assignment One

Assignment Information
Maximum grade: 10

Due date; August 31, 2006

Instructions: Submit a letter

assignrment files: To view an assignment file, click its filename,

Fjla Modification date Size
Assignrment One txt August 21, 2006 4:23pm 0.0KB

Subrmissions: vou can only subrnit r assignrment once, Mo re-subrmission is permitted.
Motification: The instructor will not be ™gified wia email when you subrit this assignment.

N

e Left click the name of the Assignment file.

e Make sure that the assignment file is selected and left click the Download
button.

Marty Brock Director of Instructional Technology
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Submitting Assignments in WebCT

o Left click the Save button. Do not open the file and then try to save it.
This results in the file not being saved in its original format and will
make it impossible to edit.

File Download x|

Do you want to openNr zave thiz file?

@_,j MName: BU 157 SNMabus. doc

Fram: webck, muw, edu

N

harm your computer. |f vou do nat st the 2ource, do not open or

@ W hile files from the Internet can be useful, zome filez can potentially
zave this file. What's the risk?

e Choose the location in which to save the file.

Save in: I@Desktup x j € 5 e

My Documents

{i My Computer

- My Metwork Places
Apps

Fpks

\=) Share

ty Documents

®r
-

by Computer

by 1 File niame: BL 157 Eil,lllal:n.l:s:.n:h: j )

SavW Micra DCUM Cancel |
¥

e Give the file'a nam%

o Leftclick Save.
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Submitting Assignments in WebCT

How do | upload an Assignment in WebCT?

e Select the Assignment icon.

A=

Assignments

e Left click the name of the Assignment.

Assignments

& 1 Available | (@00 Late | (@» 0 Due soon

Display: |[ENCEEERENE G0

C Eznssignment One p)

Availability: Inmmediately - fugust 31, 2006 9:00am
Grade: -- /10
Status: Mot submitted

e Left click the Upload File button.

Submit Assignment
Status: Mot submitted
Student files: Mone

our completed assignrent, click Upload file.

Upload file |) Remove files|

ave uploaded your completed assignment, you must click Submit assignment.

Subrnit assignmentl
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Submitting Assignments in WebCT

e Left click the Browse button and navigate to the location of the assignment
file.

up

Mote: Depending an de sjze and 0 rl; connection, this
Filenarme: | Q Browse. .. |
S —

LI|:|I|:|a|:I| Cancell

ile for Assignment: Assignment One

e Left click to select the file.
Choos file ﬂﬁl
Look in: IM_I,I Dacuments j = EF .

) Continuing Ed
Corel User Files
) CyberLink.

My eBooks

My Music

=4 My Pictures

My Received Files
My Videos
My ebs
) Security

«_ Default.rdp

[test |

Files of tpe: I.-’-'-.II Files [%.7]

File narme:

e Left click Open.
e You should now see the file path in the Filename box.

Upload File for Assignment: Assjfnment One

Mote: Depending on the file size ang/netwaork connection, th

Filename: IC:‘-,DDn:uments and Set i

< Uplu:uab Cancel |
-~

e Left click the Upload button.
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Submitting Assignments in WebCT

e Left click to select the file.

Submit Assignment

Status: Mot subry
Student files:

Modification date

August 21, 2006 3:08pm

To upload your completed assignment, click Upload file.

[Upload file| |Remove files|
After

uploaded your completed assignrment, you rmust click Submit assignment.

[submit assignment|

e Left click the Submit Assignment button. The instructor will not see the
assignment until it is submitted. Uploading the file is NOT enough!
¢ You will be asked to confirm the submission, left click Ok.

Microsoft Internet Explorer

You will now see a message confirming that the assignment has
been successfully submitted.

Assignment Submission Confirmed: Assignment One
Success: Tour assignment has been successfully submitted.

Marme: studentl studentl
Maxirnum grade: 10

Date submitted:  Auqust 21, 2006 4:32pm

Student files: To view a file, cliclk its filename.
Files Modification date Size
Test.tut Sugust 21, 2006 4:32pm 0.0 KB
Submissions:

ou are not permitted to retrieve your assignment and re-submit files,
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